


INTRODUCTION TO BUSINESS 
EXAMPLE COURSE OBJECTIVES AND SYLLABUS

	
COURSE OBJECTIVES

· Develop an understanding of the functional areas of business: management, operations, marketing, accounting, and finance
· Identify and describe external factors that impact the business world
· Understand current issues affecting businesses and society 

REQUIRED TEXT

Exploring Business, Version 4.0, by Karen Collins, FlatWorld, 2021 

CLASS SCHEDULE AND ASSIGNMENTS: 
 
The class and assignment schedule will be on the class website. You are responsible for going to the website, reading the description of the upcoming class, and completing the assigned reading and other work. If you need any materials to do an assignment, the materials will also be on the course website linked to the assignment date.

PARTICIPATION AND ATTENDANCE 

In order to succeed in this course, students must attend class (and any scheduled events) on a regular basis. Attendance records are kept and will count toward your grade. Students are expected to come to each class prepared to engage in an active discussion of course material. Individual classes will be conducted as seminars and participation is essential to each student's success as well as the overall success of the class. Class participation will be evaluated for each class and will contribute toward your participation and attendance grade.  
 
MIDTERM AND FINAL EXAM

A midterm examination will be held on ________. The final exam will be held during finals week (date and time to be announced). The exams will test on the major topics covered in the course. Students who have been excused from either exam will be allowed to take a make-up exam that will be offered approximately two weeks after the regularly scheduled exam. To be excused from an exam, you must have a legitimate excuse (such as being sick) and must notify your faculty member or course coordinator prior to the exam.  

QUIZZES

There will be approximately ten brief quizzes during the semester. The quizzes will be held at the beginning of class. Their format will be multiple choice and will cover material from chapter readings assigned for that class day. A record will be maintained throughout the semester of the number of questions answered correctly on each quiz. This information will be used to calculate a final quiz grade at the end of the semester. 

There are no make-up quizzes. If you miss a quiz because of an excused absence, your final quiz grade will be determined based on the quizzes taken. For example, if there were 10 quizzes during the semester with 4 multiple choice questions each, your final quiz grade would be based on the number of questions correct out of a total of 40 questions. If you miss one quiz (and the absence is excused by your faculty member), your grade would be calculated based on the number of questions correct out of a total of 36 questions (9 quizzes x 4 questions per quiz). 

Quizzes are given to encourage you to read assigned materials ahead of class. Doing this will not only improve your overall course grade, but will prepare you to participate in class discussions. 

ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES

If you have a disability for which you are or may be requesting accommodations, please contact both your instructor and the Office of Academic Support Services, as early as possible in the semester. You must have documentation from the Academic Support Services office before accommodations can be granted.

ACADEMIC INTEGRITY

Instructors in the Introduction to Business course will not tolerate any violations of the college’s academic integrity policies. All violations of academic dishonesty will be reported to the Dean of Students’ office for prosecution.

All students in the course are expected to abide by the following Statement on Academic Integrity issued by the college.
[Note: Please insert your institution’s code of conduct here.] We, as the standing representative body of all undergraduates, reaffirm the duty and obligation of students to meet and uphold the highest principles and values of personal, moral and ethical conduct. As partners in our educational community, both students and faculty share the responsibility for promoting and helping to ensure an environment of academic integrity. As such, each student is expected to complete all academic course work in accordance to the standards set forth by the faculty and in compliance with the University's Code of Conduct.
USE OF ELECTRONIC COMMUNICATION EQUIPMENT

Students in the course are not allowed to use any electronic communication equipment during class, exams, or events. This type of equipment includes cell phones, iPhones, iPads and laptops. Any violations will negatively affect your class participation grade. Use of any electronic equipment during an exam will be considered a violation of the college’ honor code and will be prosecuted.

ATTENDANCE GRADE:  WHAT HAPPENS IF I MISS CLASS?

Introduction to Business is a participatory class—to benefit from the course, you must participate in classroom discussions and other course activities. In order to participate, you must attend class. Consequently, there is a penalty attached to not attending class.

Missed Classes Will Negatively Affect Your Grade in Two Ways:

1. Missed Classes Lower Your Participation/Attendance Grade

If you do not attend almost all regularly scheduled classes and events, you should not expect to get a very high attendance/participation grade. Remember, though, that just attending class does not guarantee a high participation/attendance grade. You must also actively participate in class discussions and other scheduled activities. Your faculty member will keep track of attendance and participation.

2. Accumulating More Than Three Unexcused Absences Will Have Negative Consequences For Your Overall Grade (in addition to giving you a poor participation/attendance grade)

More than three unexcused absences will result in your overall grade for the course being lowered. This is an extra penalty to discourage students from missing many classes. To understand how this works, you first need to know:

a.	Final grades at the college are reported as plus grades, straight grades, or minus grades (e.g., B+, B, B-).
b.	An “unexcused absence” is any absence that has not been excused by your faculty member. Normally, the only excuses that your faculty member will accept are family emergencies (such as funerals, illness of a family member), serious illness or required medical procedures, and unavoidable commitments to officially sponsored university activities, such as traveling with a sports team. You will be asked to document your excuse. Your faculty member will decide whether the absence is excused or unexcused based on your explanation and documentation.

Now here is how the system works. Your final grade in the course will be lowered by one increment for each unexcused absence after the first three unexcused absences.

a.	One, two, or three unexcused absences—no reduction in final grade (although any absence will reduce your participation/attendance grade). 
b.	After three unexcused absences, any additional unexcused absence will result in a reduction in your grade. For example, if your final grade was calculated as a B, and you had four unexcused absences, your grade would be reduced to a B-. If you had five unexcused absences, a B grade would be reduced to a C+; six unexcused absences would reduce your B grade to a C, and so on.
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